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position title or individual shall be fur-
nished to the supplier by the contract-
ing officer.

(vi) Delivery tickets. A requirement
that all shipments under the agree-
ment, except subscriptions and other
charges for newspapers, magazines, or
other periodicals, shall be accompanied
by delivery tickets or sales slips which
shall contain the following minimum
information:

(A) Name of supplier.
(B) BPA number.
(C) Date of purchase.
(D) Purchase number.
(E) Itemized list of supplies or serv-

ices furnished.
(F) Quantity, unit price, and exten-

sion of each item, less applicable dis-
counts (unit prices and extensions need
not be shown when incompatible with
the use of automated systems; pro-
vided, that the invoice is itemized to
show this information).

(G) Date of delivery or shipment.
(vii) Invoices. One of the following

statements shall be included (except
that the statement in paragraph
(e)(1)(vii)(C) of this section should not
be used if the accumulation of the indi-
vidual invoices by the Government ma-
terially increases the administrative
costs of this purchase method):

(A) A summary invoice shall be sub-
mitted at least monthly or upon expi-
ration of this BPA, whichever occurs
first, for all deliveries made during a
billing period, identifying the delivery
tickets covered therein, stating their
total dollar value, and supported by re-
ceipt copies of the delivery tickets.

(B) An itemized invoice shall be sub-
mitted at least monthly or upon expi-
ration of this BPA, whichever occurs
first, for all deliveries made during a
billing period and for which payment
has not been received. These invoices
need not be supported by copies of de-
livery tickets.

(C) When billing procedures provide
for an individual invoice for each deliv-
ery, these invoices shall be accumu-
lated; provided, that—

(1) A consolidated payment will be
made for each specified period; and

(2) The period of any discounts will
commence on the final date of the bill-
ing period or on the date of receipt of
invoices for all deliveries accepted dur-

ing the billing period, whichever is
later.

(D) An invoice for subscriptions or
other charges for newspapers, maga-
zines, or other periodicals shall show
the starting and ending dates and shall
state either that ordered subscriptions
have been placed in effect or will be
placed in effect upon receipt of pay-
ment.

(2) If the fast payment procedure is
used, the requirements stated in 13.303
shall be included.

[61 FR 39195, July 26, 1996, as amended at 61
FR 41469, Aug. 8, 1996]

13.203 Clauses.

(a) The contracting officer shall in-
sert in each BPA the clauses prescribed
elsewhere in this part that are required
for or applicable to the particular BPA.

(b) Unless a clause prescription speci-
fies otherwise, (e.g., see 22.305(a),
22.605(a)(5), or 22.1006), if the prescrip-
tion includes a dollar threshold, the
amount to be compared to that thresh-
old is that of any particular order
under the BPA.

[60 FR 34751, July 3, 1995. Redesignated and
amended at 61 FR 39196, July 26, 1996]

13.204 Purchases under Blanket Pur-
chase Agreements.

(a) The use of a BPA does not author-
ize purchases that are not otherwise
authorized by law or regulation. For
example, the BPA, being a method of
simplifying the making of individual
purchases, shall not be used to avoid
the simplified acquisition threshold.

(b) Unless otherwise specified in
agency regulations, individual pur-
chases under BPAs, except those BPAs
established in accordance with
13.202(c)(3), shall not exceed $100,000.

(c) The existence of a BPA does not
justify purchasing from only one
source or avoiding small business set-
asides. The requirements of 13.105,
13.106–2, and subpart 19.5 also apply to
each order.

(d) If there is an insufficient number
of BPAs to ensure maximum prac-
ticable competition for a particular
purchase, the contracting officer
shall—
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(1) Solicit quotations from other
sources and make the purchase as ap-
propriate; and

(2) Establish additional BPAs to fa-
cilitate future purchases if—

(i) Recurring requirements for the
same or similar items or services seem
likely,

(ii) Qualified sources are willing to
accept BPAs, and

(iii) It is otherwise practical to do so.
(e) Documentation of purchases shall

be limited to essential information and
forms as follows:

(1) Purchases generally should be
made electronically, or orally when it
is not considered economical or prac-
tical to use electronic methods.

(2) A paper purchase document may
be issued if written communications
are necessary to ensure that the vendor
and the purchaser agree concerning the
transaction.

(3) If a paper document is not issued,
the essential elements (e.g., date, ven-
dor, items or services, price, delivery
date) shall be recorded on the purchase
requisition, in an informal memoran-
dum, or on a form developed locally for
the purpose.

(4) Documentation of purchases shall
also cite the pertinent purchase req-
uisitions and the accounting and ap-
propriation data.

(5) When delivery is made or the serv-
ices are performed, the vendor’s sales
document, delivery document, or in-
voice may (if it reflects the essential
elements) be used for the purpose of re-
cording receipt and acceptance of the
items or services. However, if the pur-
chase is assigned to another activity
for administration, receipt and accept-
ance of supplies or services shall be
documented by signature and date on
the agency specified form by the au-
thorized Government representative
after verification and notation of any
exceptions.

[60 FR 34751, July 3, 1995, as amended at 61
FR 39196, July 26, 1996]

13.205 Review procedures.
(a) The contracting officer placing

orders under a BPA, or the designated
representative of the contracting offi-
cer, shall review a sufficient random
sample of the BPA files at least annu-

ally to ensure that authorized proce-
dures are being followed.

(b) The contracting officer that en-
tered into the BPA shall—

(1) Ensure that each BPA is reviewed
at least annually and, if necessary, up-
dated at that time; and

(2) Maintain awareness of changes in
market conditions, sources of supply,
and other pertinent factors that may
warrant making new arrangements
with different suppliers or modifying
existing arrangements.

(c) If an office other than the pur-
chasing office that established a BPA
is authorized to make purchases under
that BPA, the agency that has jurisdic-
tion over the office authorized to make
the purchases shall ensure that the
procedures in paragraph (a) of this sec-
tion are being followed.

13.206 Completion of Blanket Pur-
chase Agreements.

An individual BPA is considered com-
plete when the purchases under it
equal its total dollar limitation, if any,
or when its stated time period expires.

Subpart 13.3—Fast Payment
Procedure

SOURCE: 60 FR 34754, July 3, 1995, unless
otherwise noted.

13.301 General.
The fast payment procedure allows

payment under limited conditions to a
contractor prior to the Government’s
verification that supplies have been re-
ceived and accepted. The procedure
provides for payment for supplies based
on the contractor’s submission of an
invoice that constitutes a representa-
tion that—

(a) The supplies have been delivered
to a post office, common carrier, or
point of first receipt by the Govern-
ment; and

(b) The contractor agrees to replace,
repair, or correct supplies not received
at destination, damaged in transit, or
not conforming to purchase agree-
ments.

13.302 Conditions for use.
If the conditions in paragraphs (a)

through (f) of this section are present,
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